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Here’s how to register:

	 1)	� Visit the Sigma-Aldrich website at sigma-aldrich.com  
and select “Register” at the left-hand top of the page.

	 2)	� Complete your contact and login information. The profile 
registration form will contain both required and optional 
fields. Be sure to check "Yes" to confirm that you'll be 
ordering products or requesting quotes online to ensure 
that any contract pricing is loaded to your profile.  

	�	�  All required fields are noted with a red star. Please enter 
all of the information requested for the registration form. 
This information will be used to automatically fill in your 
order form fields, customer and technical service queries, 
and literature request forms. (Time spent completing your 
mailing and shipping address now results in time saved later 
when placing orders or making other requests.)

	 3)	� Confirm that your e-mail address is entered correctly.  
The system uses your e-mail address to send messages 
about the status of your registration and orders placed. A 
single incorrect letter can result in failed delivery of e-mails.

	 4)	� Select your own Login Name and Password.  
User names and passwords are case sensitive. Please be 
sure to choose something that is memorable. Once your 
registration has been activated, your User Name cannot 
be changed. However, you will be able to change your 
password at any time. If you forget your password, do not 
re-register. Please contact your local Sigma office if you 
need any assistance.
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	 5)	 Click “Save and Next.”

	 6)	 Complete the “Areas of Interest” tab.

	 7)	 Click “Save and Next.”

	 8)	 Complete the “Site Preferences” tab.

	 9)	 Click “Save and Next.”

	10)	� Complete the “Account Information” tab.  
(The fields on this tab are not required. If you do not 
know your Account Number or Pin, that is ok.)

	11)	 Click “Save and Next.”

	12)	 �Complete the “Payment Information” tab.  
The payment information entered here will be stored in 
your profile and used for every web order. If you do not 
wish to store your payment information in your profile, 
you may leave these fields blank and enter in your 
payment information on each individual order.

	13)	 Click “Save and Next.”

	14)	 Complete the “Shipping Information” tab.

	15)	 Click “Save and Finish.”

	16)	� Your registration will be processed within two business 
days and you will be notified by email that your 
registration is complete.

	17)	� Once you receive your notification email, go to  
sigma-aldrich.com and click “Login.” You will be  
prompted to enter the user name and password you 
assigned yourself during the registration process.  

	18)	� You should now be able to view your institution's pricing 
in the "Price" column or the "Set Price" column.

For inquiries, please contact your local Sigma office.
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